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Recording a
Completed

Internship in
HDRhub

As you near the conclusion of the internship you need to work
on the reports and reflections and time evidence with the REU
organisation. HDRhub will prompt you to submit your final
reports by uploading the appropriate documents to the
system. The GRS will review your reports and may request
more information if you have not uploaded all the required
parts. Once approved the GRS will close off the internship and
complete the administrative tasks to return you to your
previous PhD candidature.

Also update your Development profile and Training Plan in
HDRhub and ensure that all your documents are in your log.
Keeping this up to date will serve you well in the future as a
record of your progress and activities during your candidature.
It can be downloaded as a record anytime and can be used to
inform your subsequent training plans as you move through
your researcher training and development. It also is useful to
update your CV for future employment opportunities.
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Eart dade of RELIE activiy =

Internship already completed
End dats of REUE aotvity =
Click on Research End User Engagement tab on the Right iy
Hand side of the screen. Start application to progress. Hlame af arapead progrs Wknsan!

Edit Application form: Apply for REUE: Research end
user engagement - M| |

Type of aothity

Heme of the organication

- Canirs for Entrepreraurial Rasearch and inngvakan
Application form  » anin fer e -
¥ b= mame o e arganisaliion does nof apoear sbows, iesse o fhe dowing
fzics
Engagement REUE Details Evidence Organisaiion’s nams
Canire for Entreprereurial Research and nnovakon

Are you currently undertaking, or, have you already completed an Internship or
other Research End User Engagement? *

@ Yes
O Ne

Cnganicadion’c addnacs
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Crganicadon’c AEN

| Save and continue Save for later

Bupard cor'e nama & the onganlcation *

Emajinarn Supaivisor

E Details Evidence
Indicain fhe approsdmate daye or howrs par week siiending the aobhity
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Follow the prompts and complete all fields. Inciats the tobs numbar of agreed daye of houre attsnding e st
Tip: Check the REU partner website for the ABN or visit ABN Look up. Ensure o
the REU partner’s location match as organisations may have more than one i

business entity. The name of the Research End User Engagement will turn
green if known by HDRhub. If not you need to enter the name again in the
2" field.

If you’re unsure, then save for later and complete your details.
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https://abr.business.gov.au/

Engagement REUE [etails Evidence

Upload any relevant internship application document that requires UWA approval.

eg: (i) APR Internship requires a pre-filled form from the APR Intemn application portal; or (ii) letter
of agreement intent signed by the REU org for a planned future internship

Drag files here or choose file... o

&) Agreement docx X

All details including school level approvals need fo be complete.
Once approved, the supporting document can be

downloaded to append to your internship application.

If you are in receipt of an externally provided stipend scholarship or sponsorship,
upload the provider's written approval.

IT your scholarship is funded by a sponsor external to UWA., you will need to provide evidence of
approval from the sponsor that you may undertake this REU activity.

Drag files here or choose file...

Other supporting documentation *

eq: an email notification that describes the oppertunity, or a PDF/screen shot of the internship's
advertisement found on a web-site, bulletin board, newsletter, etc.

Drag files here or choose file...

Save and continue

Engagement REUE Details Evidence

Save for later

STATUS
Report & close REUE

Appication form = & Confim

() submit

V' Apply for REUE
Internship already completed

\ 4

@ Confirm REUE

Waiting for Partnerships Manager to
submit endorsement

Naotes (Motes can be séen by the applicant and all staff reviewing this apphcation )

v FPartnerships Manager

- Report & close REUE

Add note

Once submitted, HDRhub notifies the Partnerships
Manager to endorse the REUE. You can check this
by clicking Back to show the status of REUE. Once
endorsed you will receive notification of a Task to
submit your REUE report.

Tasks

Show future tasks

Report & close REUE: Research end user engagement - I

Please submit your report



Submit your final internship report

Repa submission = @ Confem S1ATUS

Wasting far Partnerships Manager

@ Report submission | *

() submit to review repart
Cancel CURRENTLY WITH
Partnerships Manager
Please upload any final report produced for your internship host. —— ——
Cptional. If you are bound by confidentiality conditions, please indicate this. Notes [Notes can be seen by the apphcant and all stafl reviewng this applicalion ) APPLICATION
i i Report submission
Drag files here or choose file...
P Download printable POF
) report.docx X
Add note
Please upload your reflection as soon as it is finalised.
Drag files here or choose file...
) Reflection Reportdocx X Following FEVIEYV of the I‘fo\rtnfarshlps
Manager you will be notified in HDRhub that
Please provide your documented evidence of time spent. is Completed and REUE closed. This is
Drag files here or choose File... FEﬂectEd |n yOUF PI’Oject HIStOI’y tab.
) Letterdocx X v
| confirm that my REUE activity has been included in my training plan/log. . .
Project hlstory:[ ]
Please provide any feedback in relation to your industry engagement. .
P y v try engag cross-species
Excellent opportunity to breoaden my thinking about
future employment prospects and great for networking
with seasoned industry experts. Highly recommend the
internship. p- .‘i |
Save for later = |
30 May 2022 Research end user engagement. Report & close REUE completed
30 May 2022 Research end user engagement: Confirm REUE completed
30 May 2022 Research end user engagement: Apply for REUE complete

25 May 2022 Iid candidature progress review 1
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